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This form should be completed, and attached as the cover of each piece of assignment submitted.  
Please note:

· Without the cover sheet your assignment cannot be marked.
· If you do not follow the assignment word count guidance your work can be returned unmarked.


	STUDENT NAME:
	PROGRAMME START DATE:

	PROGRAMME TITLE:  
	COURSE LOCATION: 

	PERSONAL TUTOR:

	ASSIGNMENT TITLE: 

	SUBMISSION:        1ST        2ND      Extension       (delete)
	DATE OF SUBMISSION:


Before submitting your work to www.bradfield.co.uk please read the following statements and tick all the boxes to show that you have understood and completed what is required.

	1. I have read my work through and have checked it for spelling and grammatical errors using, where appropriate, the spell and grammar checker on the computer.
	

	2. I have written my name at the top of each page of my work.
	

	3. I have numbered each page of my work.
	

	4. I have written the word count of my submission at the top of the first page of my assignment.  [Where an assignment is split into sections with differing word counts, you should start each new section on a new page and note the word count for the section at the top of the page].
	

	5. I have read and understood the following declaration:

	· I confirm that the work/evidence presented for assessment is my own unaided work.
	

	· I have read the assessment regulations and understand that if I am found to have ‘copied’ from published work without acknowledgement, or from other candidate’s work, this may be regarded as plagiarism which is an offence against the assessment regulations and leads to failure in the relevant unit and formal disciplinary action.
	

	· I agree to this work being subjected to scrutiny by textual analysis software if required.
	

	· I understand that my work may be used for future academic/quality assurance purposes in accordance with the provisions of Data Protection legislation.
	

	· I understand that the work/evidence submitted for assessment may not be returned to me and that I have retained a copy for my records.
	

	· I understand that until such time as the assessment grade has been ratified through internal and external quality assurance processes it is not final.

	

	6.  I note and understand that the submission of this cover sheet with my

assignment is deemed to be equivalent to my signature.
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